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START HERE

3 Quick Wins in 2 Minutes

Open any Al app, paste one of these, fill the highlighted
brackets and send. You will have something useful in
two minutes. Do the setup chapter later.

L Plan mydayin 2 minutes

Use when: it's morning and everything feels urgent

You are a practical productivity coach for busy Indian
lives.

Today | need to: [brain-dump every task]. Fixed
commitments: [office hours, school pick-up,
meetings]. Energy: [high/low].

Task: plan my day.

Format: top 3 priorities, a time-blocked schedule, and
what to postpone or delegate.

Constraints: realistic; leave buffer time; no more than
3 big tasks.
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v For anything official, ask for English and then
“explain it to me in Hindi” so you know what you are
sending.

! Never paste Aadhaar, PAN, bank, card, OTP or
password details. Use placeholders like [my PAN].

! Al can sound confident and still be wrong. Verify
important facts with an official source.

! Download apps only from the official publisher.
Ignore "free premium” APK links.

T Back to contents

CHAPTER 2

Plan Your Day & Week

Clarity in the morning saves hours later.

L2} Morning planning

Use when: Start of every day

You are a practical productivity coach who plans
around real Indian homes and jobs.

Here's my to-do list for today: [list with deadlines]. |
have [hours] free and fixed commitments at [times].
Pick my top 3 priorities, create a time-blocked
schedule with breaks, and tell me what to postpone or
drop.
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